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Using the PM Matrix

The Matrix provides a summary view of the status of PMs.

Step 1: Highlight the PM you are interested in and click View Matrix in the upper right-hand corner of the screen.

Welcome Page / Active PM Work - Engineering | s
View Assign/Reassign Unassign Complete Cancel Mass Actions ~ (] Show Future Items  Clear Filter View Matrix Print ~ | Refresh Reports ~ Close

Select Location Filter Clear Location Filter

Aging - ID -~ Location Work Requested Occupied State... Assigned To Last Completed  Days Since Last Completed Start At - Department  Type

* e e W0 3 e e = = = o e
L 105224 Unit #19208 (1 Bdrm) Villa/Unit PM-ANN Not Occupied  [None] 2/18/2021 375 Sat 1/10:00 Engineering  Villa/U
105226 Unit #18408 (1 Bdrm) Villa/Unit PM-ANN Not Occupied  [None] 2/18/2021 375 Sat 1/10:00 Engineering  Villa/U
105227 Unit #18308 (1 Bdrm) Villa/Unit PM-ANN Not Occupied  [None] 2/18/2021 375 Sat 1/1 0:00 Engineering  Villa/u

Step 2: The Matrix shows a complete status view of the highlighted PM for all locations. Check the Show Last
Completion Date box see the last date the PM was completed at each location.

‘ Welcome Page | Active PM Work - Engineering /~ PM Matrix - Villa/Unit PM-ANN |
B Show Last Completion Date | (Double-click red and yellow items to view the work order.) Filter by Occupied Status M

The Per’IOd IS the Unit #10101 (1 Bdrm) Unit #12300 (2 Bdrm) Unit #18101 (3 Bdrm) Unit #18102 (1 Bdrm) Unit #18103 (1 Bdrm) Unit #18104 (1 Bdrm)
Waiting Not Occupied: Not Occupied Not Occupied Not Occupied
Last completed on 1/25/2022 _| | This item has never been Last completed on 1/11/2022 Last completed on 7/1/2021 Last completed on 2/18/2021 Last completed on 7/1/2021
recurrence rate Ann,
Unit #18105 Es Bdrm) Unit #18105(1 Bdrm) Unit #18107 =1 Bdrm) Unit #18108 (1 Bdrm) Unit #18109 (1 Bdrm ADA) Unit #18110 (1 Bdrm ADA)
B H A t / Not O i€ Not Occuy Not Not Occupied Not Occupied
i-Ann or Quarter, y. Last completed on 1/17/2022 st oompleted on 2182021 Last completed on 1/17/2022 Last completed on 2/18/2021 Last completed on 1/11/2022 Last completed on 1/11/2022

Unit #18111 (1 Bdrm) Unit mm(z Bdrm) Unit #18201 (2 Bdrm) Unit #18202 (1 Bdrm) Unit #18203 (1 Bdrm) Unit #18204 (1 Bdrm)
Not O¢ Not Occupied Not Occupied™ Not Occupied Not O¢ Not Occupied
Last completed on 1/11/2022 Last completed on 2/18/2021

Last completed on 1/11/2022 Last completed on 2/18/2021 Last completed on 1/11/2022 Last completed on 2/18/2021

Unit #18205 (1 Bdrm) Unit #18208 (1 Bdm)
Not i

Unit #18206 (1 Bdrm) Unit #18207 (1 Bdrm) Unit #18209 (1 Bdrm) Unit #18210 (1 Bdrm)
Not Occupied Not Ocey Not Not Occupied Not Occupied
Last completed on 2/18/2021 Last completed on 1/11/2022 Last completed on 1/11/2022 Last completed on 1/11/2022 Last completed on 2/18/2021 Last completed on 2/18/2021

Step 3: The colors give you additional information. The Color Key and percentage of the completion rate are at the
bottom of the page.
GREEN — PM was completed this period
— PM was completed last period but has not yet been completed this period
RED —

Indicates the PM was not completed for at least the last two periods

ORANGE — Indicates a location is out of service or unavailable

 Welcome Page | Active PM Work - Engineering ~ PM Matrix - Villa/Unit PM-ANN'\_
Show Last Completion Date  (Double-click red and yellow items to view the work order.) Filter by Occupied Status =

Unit #10101 (1 Bdrm) Unit #12300 (2 Bdrm) Unit #18101 (3 Bdrm) Unit #18102 (1 Bdrm) Unit #18103 (1 Bdrm) Unit #18104 (1 Bdrm)
Waiting Not Occupied Not Occupied Occupied Not Occupied Not Occupied
Last completed on 1/25/2022 This item has never been Last completed on 1/11/2022 Last completed on 7/1/2021 Last comp on 2/18/2021 Last comp on 7/1/2021

Unit #18105 (3 Bdrm) Unit #18106 (1 Bdrm) Unit #18107 (1 Bdrm) Unit #18108 (1 Bdrm) Unit #18109 (1 Bdrm ADA) Unit #18110 (1 Bdrm ADA)
Not Occupied Not Occupied Not Oceuy Not Occupied Not Occupied™ Occupied

Last pleted on 7/11/2022 Last P on 2/182021 Last comp don 1/11/2022 Last P on 2/18/2021 Last P don 7/11/2022 Last pleted on 1/11/2022
Unit #18111 (1 Bdrm) Unit #18112 (2 Bdrm) Unit #18201 (2 Bdrm) Unit #18202 (1 Bdrm) Umt#18203 1Bdrm) Unit #18204 (1 Bdrm)

Not Occupiec Not Occupied Not Occupie: Not Occupied Not Occupie Not Occupied

Last on 1/11/2022

pied
Last comy on 1/11/2022

Last comp on 2/18/2021

Last completed on 1/11/2022

Last comp on 2/18/2021

P

Last completed on 2/18/2021

Unit #18205 (1 Bdrm)
Not Occupied
Last completed on 2/18/2021

147ltems 52 (35.37%) Complete (Green)

Unit #18206 (1 Bdrm)
Not Occupied
Last completed on 1/11/2022

0 (0.00%) Superseded (Blue)

Unit #18207 (1 Bdrm)
Not O
Last completed on 1/11/2022

Unit #18208 (1 Bdrm)
Not i
Last completed on 1/11/2022

Unit #18209 (1 Bdrm)
Not Occupied
Last completed on 2/18/2021

Unit #18210 (1 Bdrm)
Not Occupied
Last completed on 2/18/2021

95 (64.63%) Incomplete (Yellow and Red

0 (0.00%) Unsuccessful and Not Planned (Orange)]




Step 4: To print the Matrix, click the Print button in the right-hand corner.

I Welcome Page

Active PM Work - Engineering

" PM Matrix - Villa/Unit,

Preview

— =
@ Show Last Completion Date (Double-click red and yellow items to view Vi ERRGEnn B l | Print |Refresh Close
Unit #10101 (1 Bdrm)] Unit #12300 (2 Bdrm| U (o
Waiting ) Nolchpieé-) J N O =8B ae R B W al Q% Q14 4« > bR ) 8 - a3
Last on This item has never been comp | L,
Villa/Unit PM-ANN -
Pt T LCL) o) N Unit #10101 (1 Bdim) Unit #12300 (2 Bdim) I Uk 18101 3 2w Unit #18102 (1 Bdrm)
Last on 1/11/2022 Last comp on 2/18/2021 L. Jeted on 1 '}"hsmhasmmm Last ‘ ted on 1112022 Last on 7/l
Pk AT REC ) ot ) N Unit #18104 (1 Bam) Unk 18105 3 Bam) Unit #18106 (1 Bam) Unk 18107 (1 Bam)
Last complefed on 1/77/2022 Lst complted on 2182021 L N&Mmpwpbd on 712021 mawmlehdm V12022 N&mwmmmr Ngampwdm i
Nt oo K r1S200 LB J LT Unit #18110 (1 Bdm ADA) Und 218111 (1 Bom) Unit #18112 (2 Bam)
Last on 2/18/2021 Last on 1/11/2022 L - Not Not Occu
mpuadm V112022 Last on 1112022 Last completed on 1/11/2022 Last completed an 2/1:
Hg{'g;ﬁﬁ;ﬁey Edan) A4 P ELER) N Unn mzoz (1 Bdrm) Unit #18203 ‘1 Bdm) Unit #18204 (1 Bdrm) Unit #18205 (1 Bdrm)
Last completed on 5252021 Last completed on 1/71/2022 L Peied on 27182021 Lostsomieteden 112022 pret an 2/18/2021 Lost ot 2
ﬂg;‘m”") ﬂg;‘g;ﬁj&zy Edon) Y bna 182071 Bd'm) Unit 718208 51 Bdm) Unit 718208 (1 Bdrm) Unit #18210 (1 Bdrm)
Last completed on 1/11/2022 Last Gl G021 A am;uaim 112022 %Wm V112022 e leted an 2/182021 prapic an 2/t
‘ Uni #1831 1 83) l ‘ RSP l y Uni #1212 adrm) Ui #1830 2B4m) Unit #1830 (T Bam) mngm1 Bdm)
b ipe
Last on 1/711/2022 Last on 1/711/2022 L WM V112022 leted on 2/182021 on 21182021 leted on 2/1:
Unit #18405 (1 Bdrm) Unit #18406 (1 Bdrm) U - - -
| o o(mmb ) l ‘ [ienT I 3 um 718305 (1 Bdrm) mtonmg Bdm) wmm7 51 Bdm) uN&.mms {1 Bdm)
£ S22 Lt 012021, 4 mpleedm V112022 on 2/182021 Last completed an 1/17/2022 Last on /1
ﬂg‘l‘ #1841 (1Bdrm) ﬁg;‘gm}géz Bdrm) g Unn ms:no (1 Bdrm) Unit #18311 51 Bdm) Unit #18312 g Bdrm) Unit #18401 (2 Bdrm)
e SLUA2 Last 07201 L Vontsompltet on 7712021 Vet completdon 1712022 Vet completedon 1112022 Noatsomplnton 21
Unit #19105 (1 Bdrm) Unit #19106 (1 Bdrm) U c c - =
Not Ocupied Not Occupied N Ve AT (1 Bm) Ve TBATA 11 Bam) Und 216405 1 B Ui £16406 (1 84
ast AN2/I2021 Last nZieze] L Last completed an 7/1/2021 Last completed on 2/18/2021 Last completed on 1/11/2022 Last completed on 7/1

Step 5: You can view and assign incomplete PMs from the Matrix. Double click on a yellow or red location to open

the PM.

‘ Welcome Page

Active PM Work - Engineering

" PM Matrix - Villa/Unit PM-ANN |

‘ Show Last Completion Date (Double-click red and yellow items to view the work order.) Fijter by Occupied Status

Unit #10101 (1 Bdrm)
Waiting
Last completed on 1/25/2022

Unit #12300 (2 Bdrm)
Not Occupied
This item has never been

Unit #18101 (3 Bdrm) Unit #18102 (1 Bdrm)
Not e

Occupied

Unit #18103 (1 Bdrm)
Not Occupied

Unit #18104 (1 Bdrm)
Not Occupied

Last ted on 1/11/2022 Last on 7/1/2021

Last comy on2/18/2021

p
Last completed on 7/1/2027

i P

Unit #18105 (3 Bdrm)
Not

Unit #18106 (1 Bdrm)

Unit #18108 (1 Bdrm)

Unit #18107 (1 Bdrm)
Not Occupied

Unit #18109 (1 Bdrm ADA)
Not

Unit #18110 (1 Bdrm ADA)
chpied&

Not Occupied Not Occupied
Last comp don 1/11/2022 Last completed on 2/18/2021 Last comp don 1/711/2022 Last d on 2/18/2021 Last on 1/11/2022 Last on 1/11/2022
Unit #18111 (1 Bdrm) Unit #18112 (2 Bdrm) Unit #18201 (2 Bdrm) Unit #18202 (1 Bdrm) Unit #18203 (1 Bdrm) Unit #18204 (1 Bdrm)
Not i Not Occupied Not Not Occupied Not O Not Occupied
Last comp on 1/11/2022 Last comp on 2/18/2021 Last comp on 1/11/2022 Last comp on 2/18/2021 Last comp on 1/17/2022 Last comp on 2/18/2021

Unit #18205 (1 Bdrm)

Unit #18206 (1 Bdrm)

Unit #18207 (1 Bdrm) Unit #18208 (1 Bdrm)
Not B Not i

Unit #18209 (1 Bdrm)

Unit #18210 (1 Bdrm)

Not Occupied Not O Not Occupied Not Occupied
Last don 2/18/2021 Last on 1/11/2022 Last on 1/11/2022 Last on 1/11/2022 Last don 2/18/2021 Last don 2/18/2021
5 j - Sunset Vaca o
Use th e ASSi nee fl el d on th e Fle Organization Site Faciiies Tools Help
g Directory | Account List Expense Search | Locations ~ | Assets ~  Work Orders ~ PM ~ Inspections ~ | Supply Chain = Billings ~ Cleans ~ | Incidents ~ Project 2.0 ~ Training/How To...
. . Welcome Page Active PM Work - Engineering PM Matrix - Villa/Unit PM-ANN [105249] Villa/Unit PM-ANN [105272] Villa/Unit PM-ANN | L)
rlght-ha nd Slde Of the screen Suspend Complete Cancel  Create Template | Reports ~ TSN Tabbed View | Save Save/Close Print/Close Close
. Request:  Villa/Unit PM-ANN ’ Status:  Incomplete
to assign the PM. Lot Unt 16101 8 o SR S —
Bepote Bl Guest el T DueBy [@123120221200AM [~ |
Type: Villa/Unit PrevMaint (Engineering) v Prioity: Medium v , overduo by, (@ 1 172023 200 AN T |
Occupied Status. Expires: [@812/31/2022 B-]
Occupied State: Not Occupied Guest Name: Assignee: [Nobody] -

Description

Entered by Zambeck, Michelle on 12/18/2021 5:43 AM

Event  [No Event] v

Tasks (0/118) Costs Associated Bilings Comments (0) Joumal Entries Log  Notifications

Blemus1 Sunset West Last Login: 3/1/2022 8:05:52 AM  Last Logout: 3/1/2022 1:46:48 AM  Time Online: Not Calculatable

Edit Delete Move Up Move Down = Select All Deselect All Change Selected Tasks to: ~ Add/Edit Notes on Selected = New Standard Work Order
# | Completed Name Category Summary Notes Extra Reques
a a
2 o Villa/Room numbers Entrances o
3 o Door handles/knobs Entrances u}
4 o Door locks/operation Entrances @)
5 o ‘Change lock battery Entrances m}
St e
118 Tasks

McEtchin, Scott
LastAssigned: | yoceu, Scott
Startea. | Nahman, Joo
NerysTRN, Daisy
Nguyen, Brandon
Nichols, Nichelle
Nimoy, Leonard
o, Cade
Pardo, JD

Work Time:

Mobie-Recet paul, Pam




