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01 Active PM screen

()] Assigning PM's

()3 using Filters & sorting
(4 completing PM's

)5 Printing PM's

06 Pm Matrix



Work Requested Location

4 Asgard - MW Training Site (MVY Training Resources)
File Qrganization Site  Faciliti Tools  Help
Directory  Account List Expense Searc | Locations - | Assets - | Work Orders - PM - Projec

Welcome Page -~ Active PM Work
View AssignReassign Unassign Compled Cancel Mass Actions = [] Show Future items

- Inspections -

lear Filter

Select Location Filter Clear Lo

Work Requested Location

0 0

Villa Care Abbresiated PM-ANN FEI03 (Master)
0K Villa Cara Abbreviated PW-ANN 0 (Marstar)
O Villa Care Abbreviated FM-ANN #6203 (Master)
OF Villa Care Abbreviated PM-ANN #6211 (2 Bdrm - Lockoff)
oK Villa Care Abbresiated PM-ANN #6217 (2 Bdrm - Losckoff - ADK)
(3 Villa Care Abibresiated FM:ANN #6200 (Master)
oK Villa Care Abbreviabed PR-ANN #5219 (2 Bdrmn - Lockolf)
oK Vills Care Abbravisted PM-ANN PEI2] (Master)
3 Villa Care Abbresdated PM-ANN 26311 (Marcter)
DK Willa Care Abbreviated FM-aHN #6303 (2 Bdrm - Lockoff)
Ok Villa Care Abbreviated PH-AHN #5201 (2 Bdrm - Lockoff)
(7% Willa Carg Abbresiated PM-ANN 25403 (Magter)
3 illa Care Abbresiated PM-ANN #6411 (2 Bdewn - Lockolf)
v villa Care Abbreviated FM-ANN #6307 (Master)
oK Villa Care Abbreviabed PR-ANN #5109 (Masher]
oK Villy Care Abbraviated PM-AHN 25407 (Master)
.3 Villa Cara Abbresiated PM-ANN G417 (2 B - Lackolf)
0K Villa Care Abbreviated Pi-ANN #EZIT (Master - ADA)
[+ Villa Care Abbreviated PM-ANN #6401 (Master)
0% Willa Care Abbreviated PM-ANN #6203 (2 Bdem - Lockoff)
(+3 Villa Care Abbresiated PM-ANN #6415 (Master)
o% villa Care Abbreviated FM-ANN #6305 (2 Bdem - Lockelf)
0K Checklist: Make Coffes - DLY Main Lobky
0% Villa Care Ganésal Clgan PM-QTR Fitnes Cantar

Villa Care Ganeral Claan PM-QTR
Villa Care General Clean PM-QTR
Villa Care General Clean PM-GTR

#3315 (2 Bdvm - Lockof)
#3311 (Master - ADA)
#2408 (Guest Vila)

143 Work Grd...

Supply Chain - Cleans -

#ssgned To
o
[Mona)
[None]
[one]
[Monz]
[Mone)
[hone]
[None]
[Nana)
[None]
[MHone)
[Hane)
[Mone]
[Mone]
[Mone]
[Mane]

[Mana)

[Mone)
[hone)
[Hone)
[Mane]
[Mona]
[hone]
[Mane]
[Mona)
[hone)
[hone)

[Mone)

Last Completed & Days Since
Last Completed columns

= a =
Incidents - Training/How To..
»
View Matrix Print = Refresh Reports - Close |
Oocupsed State ... Last Completed Days Since Last Completed Start At Department Type Frionity

0 = o0 0 ok -
Not Dooupied 47122021 394 Sun 4/10 0200 Engineering Villa/Unit Prowiiaint®  Med
ot Qocupied 4152022 36 Sun 4/10 0:00 Engineering VillafUnit Previiaint™

ot Dooupied 452022 36 Sun 4/10 0000 Engineering VillafUnit Previiaint™  Low
ot Dopupied 4f12/2021 394 Sun 410 U0 Engineering Villajunit Previaint™  Med
Not Dooupied 4/12/2021 394 Sun 4/10 0200 Engineering Villa/Unit Previiaint™  Med
ot Dooupied 471242021 394 SUN 4/10 0000 Engineering Villa/Unit Preveaint™  Med
Hot Docupied 451022 36 Sun 4/10 0:00 Engineering Villa/Unit PrevMaint™  Low
Hat Doogpied 452022 36 Sum 4/10 0200 Enginaanng Villa/Unk Previisint®  Low
et Qocugied 304 Sun 4/10 0:00 Enginaaring illa/Uinit Prevdiaint™  Mad
hiot Docupied 384 5un 4/10 0:00 Enginesring Villa/Unit Previaint™  Med
Hat Gooupied 172021 339 Sun 4/10 0:00 Engineering Willa/Unit PrevMaint®  Med
ot Dooupied {72020 F50 Sun 4/10 000 Enginaaring VillajUnit Prevsisint™  Med
Not Dooupied 394 Sun 410 0000 Engineering Villa/Unit Previiaint™  Med
Kot Docupied 358 Sun 4/10 0000 Enginesring wvilla/Unit Pressimion™  Med
Hot Doouged 350 Sun 4/10 0:00 Engineering Villa/Unit PrevMaint™  Med
Nat Dooupied 350 Sun 410 0500 Enginaaring Villa/Uin® Previisint®  ked
Nt Oooupied 350 Sun 4/10 0200 Engineering Villa/Unit Previiaint™  Mad
Hot Gocupied 517021 353 Sun 4/10 0000 Enginexring Villa/Unit PrevMaint™  Med
Hat Dooupied si7/z0aL 359 Sun 4/10 000 Engineering Villa/Unit Previaint™  Med
Naot Qoopied {17/2020 359 Sun 4/10 000 Enginearing Villgfunit Prevstsint®  Med
Not Dooupied 350 Sun 4/10 0200 Engineering Villa/Unit PrevMaint™  Med
Hot Oooupied SHidzn2u 359 Sun 4/10 0:00 Engineering Villa/Unit Previdaint®  ed
Hot Docugeed 4/23/2022 18 Thu 5/12 0:00 Front Office Checklist™ Med
Oeeupiod 121 Mon 4/11 0:00 Hougakneping  Villa/Unit Genaral C1.. Med
Hot Oooupied 121 Mon 411 0-00 Houssicaeping Villa/Uinit General C1,.. Med
ot Dooupeed 36 Mon 4/11 0200 Housekeeping  Villa/Unit General Cl... Low

higt Dooupied 1Z1 Men 4/11 0:00 Hewsekeepirg Villa/Unit General €l.. Med

krass MVW Training Site  Last Action: WorkOrder #51371, Named “Emergency Generator Inspection - WKL® Saved
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View Assign/Reassign Unassign Complete

Select Location FRG M =——

Villa Care Quick Chedo-BIWKLY
Villa Care Quick Check-BIWKLY
Willa Care Quick Check-BEIWKLY
Villa Care Quick Check-BIWKLY
Willa Care Quick Check-BIWKLY

oCation
i3

F2208 (Guest villa)

#2204 (Guest Villa)

#2217 (2 Bdrm = Lockoff)
22209 (2 Bdrm - Lo

Use the Drop-Down !

2210 (Guest Villa)
#2206 (Guest Villa)

§ #2207 (Master)

[ #2201 {2 Bdrm - Lockoff)

ot
Villa Care Quick Check-BIN
Villa Care Quick Check-8l
Villa Care Quick Check-El
Villa Care Quick Check-B|

Villa Care Quick Check-BIWKLY

Adging = D
‘a a

= Work Requested

41027 Willa Care Quick Check-BIAKLY
41028 Willa Care Quick Check-BIAKLY
41025 Willa Care Gruick Check-BIWKLY
Willa Cane Quick Check-EDWELY

; Chack-BIWKLY

Willa Care Quick Chack-BIWKLY

41033 Willa Carg Quack Chack-BIWKLY

Cancel Mass Actions =

Use Ctrl + your Mouse to
cherry-pick multiple PM's and

Location

Click & drag your mouse to
select multiple PM's and click

'Assign/Reassign’

#2210 (Guest Villa)
23306 (Guest Villa)
#2207 (Master)

22201 (2 Bdrm - Lockoff)
#2212 (Guest villa)

[[] Shew Futwre liems  Clear Filter

click 'Assign/Reassign’

#2204 [Guest villa) [Hane]
#2207 (2 Bdrm - Lockaff) [Hone]
#3209 (2 Bdrm - Lockoff) [Hana]

[Hang]
#2210 (Guast Willa) [tana]

22204 (Guest villa) [tona]

T T = - A
7 ban

Aggigned To Occupied State ... Last Completed !
[None] Not Gocupled 452022

User Full Hame 5724/ 2022
[Mane] 5/24/2022
Arty Fischel _
Chase Harne a0z
George Wales 5724/ 2022
Jackie Jimenez_Katana "
= S/24/2022
Jason Heath e
Jodie Knight - Sf24/2022
x S/24/2022
Assigned To Occupled State ... Last Completed Days Since Last Cor}
0
Not Occupied 4572022
Mot Occupbed 5242022
Hat Occupied 5242022

Nat Qeccupied
Mot Occupied

5/24/2022

Oocupied State ... Last Completed Days Since Last Completed Stan A
0
totOccupied  4/5/2022 56 Mon 5/
Het Occupied Sf24/2022 7 Mon 5
totOccupied | 8/24/2022 7 Mon s
Hiot Oiccupied Sf24f 022 7 Mon 5§

Mot Occupled 5242022

Mot Occupied 5/24/2022 7 Magn 5|




Select Location Filter  Cle

Work Requested
‘0
Vi

& Care Quick Check Fi-Weelkdy
Villa Carg AC Coil FM-ANN
Villa Care Abbreviated PM-ANN

WVilla Carg Full PM-

Carg AC Filter FM-GTR

Location

[C] Show Future Hems  Clear

o o001 0

#0000
#0001
#0001
#0001

#0001

[VILAR - 2 Bdrm)
[VILAR - 2 Bdrm)
(VIL#& - 2 Bdrm)
[VIL4& - 2 Bdrm)

[VILAR - 2 Bdrm)

all PM's to one person

Filter for a Location to assign

Wiew Matrix Print -

Assigned To

Dccupied State ...

‘Q

Orczupied
Crczupied
Chczupiad
Oczupind
Drczupied

——

Last Completed

S/26/2022

Days Since Last Completed  Start At

Department

-0
13 Sun &f30:00  Engineering
Sak Engingering
Sat Engingering
Sat Engingaring
Fri 41 0:00 Engingering

Filter for Work
Requested

Scan QR Code for

detailed instructions on

prioritizing PM's

m Wk Requested
] Air Handler PM-QTR. +]

Location
3448125 Air Handler BM-(TR

3448123 Aur Handler PM-QTR #4401 (Master)

3448119 Air Kandler PM-QTR #4405 (Master)
3448137
3448133
3448135
3448132
3448120
3448124
3448128
3448139
3448131
445134
3445138

Air Handler BM-OTR #3211 (Master)
Air Handlar PM-QTR
Aur Handler PM-QTR #2208 (Guest
Air andler PM-QTR #2204 (Guest
Air Handler PM-QTR
Air Handler PM-QTR #2215 (Master)

#2210 (Guest \illa)
F2206 (Guest \Villa)
#2207 (Master)

#2212 (Guest Villa)

#1216 (Guest \illa)

#ir HRandier PM-QTR
#ir Handlar PM-QTR
Air Handlar PM-QTR
Air Handler PM-QTR

#ir Handler PM-QTR

#6411 (2 Bdrm - Locks#)

#2207 (2 Badrm - Lockoff)

#2209 (2 Bdrm - Lockif)

] Show Future items  Clear Filter

Assgned Ta

[hene]

[Hone]

[Hiene ]
[Hone]
[Hene]

Sort the 'Days Since Last Completed’
column to see the location where it has
been the longest since the work was

complete.

Gecupied State .

0

Not Decuphed
ot Dooupled
Not Ocoupied
Not Oerupied
Nat Dooapied
Hot Oogupied
ot Dogupied
Nat Dccupied
ot Deoupied
Hot Dogupied
Not Degupied
Nat Occupied
Hot Dooupied
Not Dogupied

Last Completed

Days Since Last Completed = | Start At

102032 80/ Fri 4/1 0:00

BF| Fri 4/1 0:00

2022 87| Fri 4/1 0:00
31372022 87| Fri 4/1 0:00
Eirk e 78| Fri 4/1 0:00
3262022 74| Fri 4/1 0:00
3262022 74| Fri /1 0:00
3262022 74| Fri 4/1 0100
3262022 74| Fri 4/1 0:00
3262022 74| Fri /1 0:00
3/26/2022 74| Fri /1 0:00
I2AW2 73| Fri 4/1 0:00
29022 71| Fri 4/1 0200
329/2022 71| Fri /1 0200

Refresh  Reports - Close

Type Pricaity
0 0

ENG: Villa Care: Qui... Low

E Villa Care: Medium
Villa/Unit Prevtaint | Medium
villafUnit PrevMaint  Medium
ENG |2 Care: HY... Medium

Matrix Print + | Refresh Repors - Close

/
Depastment Type Pricrity Last Assigrment
0 0 ‘0
Enginéering Preventstive Mainte... Low 5/3/2022 10:33 Al
Engingsring Proventative Ma Law 31972022 7:34 A
Engingering Proventative Mainte... Low 371972022 7:34 A
Engingering Proventative Mainte... Low 3/19/2022 7:34 A
Enginesning Freventative Mainte,.. Low 3192022 7134 Al
Engineenng Freventative Mainte,.. Lew 5/3/2022 10:33 Al
Engineernng Freventative Mainte... Low 5/3/2022 10:33 MJ
Enginaenng Freventative Mainte... Low 5/3/2022 1033 Al
Enginesring Freventative Mainte,.. Lew 5/3/20%2 10:33 A
Engineesing Freventative Mainte... Low 5/26/2022 4:20 PM
Enginaerning Freventative Mainte... Low 3/19/2022 7:34 Al
Enginaening Freventative Mainte... Low 5/3/2022 10:33 Al
Enginesring Freventative Mainte,.. Lew 319/2022 7:34 A
Engineering Freventative Mainte... Low 3/19/2022 7:34 AM



—
View Assign/Reassign Unassign Complete Cancel Mass Actions =[] Show Future items.  Clear Filter

Select Location Filter

|8

Aging o Wiork Requested Lecabion Assigned T i_I 1 Compl ste Work Order
* o o 0 villa care 0 0 L]
m Actual Start and Completion:
#E401 (Master) Kyl Katans_Denise W - ~ A
P11 (2 Bdrm - Leckoff) Kayla Kstana_Denise L] Started ( } Calculate B/27/2022 I+ | a1 I 2 I 0o [ pM'
#2208 (2 Bdrrn - Lackslf) Kayls kstany_Denise :u . o = e I
#2204 (Guest Vills) Kayls Katans_Denise
#2208 (Guest Vills) Kayls Kstana_Denise ik | Duration: ': Calculate Days: 03 Hours: 03 Minutes E =
#2207 (2 Bdrm - Leckatf) Kayls Katans_Denise lllc | — — |
#2211 (¢ Kayls Katana_Denise " | I |

k|  Completed (@) Calculate 27202 al | 2

ki

k| [ This work order is being backdated (set Expected Start to Actual Starf)
kil

Complete PM's individually

Comment |
= I k|
|
k|
k| OK Cancel
k|
View Assign/Reassign Unassign Complete Cancel Mass Actions ~ ] Show Future Items  Clear Filter
Select Location Filter Clear Location Filt
Aging ] ‘Work Requested Location Assgned To * Occupsed Stall
IEE 0 S e 0 ‘0 ‘a 4 | Dates and Times () Calculate Start () Calcuiate Duration ) Calculate Complation
Villa Care Quick Ched-BIWKLY #6405 (Master) Kzl Katana_Denise Mol (=) St the Samea Valus for All Work Osders -
Villa Care: Quick Check-BIWELY #6401 (Master) Kayla Katana_Denise r s
Villa Care Quick Check-BIWELY #6411 (2 Bdrm - Lockedf) Kayla Katana_Denise _ =
Villa Care Quick Check-BIWKLY #2209 (2 Bdrm - Lockeff) Kyl Katann_Denise @) Dwrakon: ki Days L Hours Ll Minutes: 15K

() Completion Date/Times to

Villa Care Quick Check-BIWKLY st Villa) Kayln Katana_Denise
Villa Care Quick Check-BIWKLY st Villa) Kayla Kataia_Denise
41025 Villa Care Quick Cheek-BIVILY 220 Kayla Katana_Denise

() Actoas Taken to:

RiR|R|R[=|8|8

Kayla Katana_Denise

. g villa Care Quick Check-BIWKLY | # 211 (Master)

Mame Simried Duratien Completed ActanTaken

BIRUZ2022 726 AM

000 doys 00:15

20 Villa Care Quick Check-BIWKLY

Scan QR Code for | Mass Complete PM's that are

N N . ! 4 Villa Care Quick Check:BIWKLY 000 days 00:15 62022 T:26 AM He
detailed instructions to 30 Vil Care Quick Check BIWKLY 000 doys 00:15 6/9/2022 7:26 AM b
Villa Care Quick Check-BIWKLY 000 deys 00.15 62022 726 AM

Complete PM's performed by the same person Vila Care Quick Chack-BIWKLY 000 doys 0015 BI9/2022 726 AM 1l

10 \fils Care Quick Check-BIWKLY 000 deys 00:15 BIW2022 726 AM L

a1 - s A TR on th e same dGY° | 20 Vil Care Quick Check-BIWKLY 000 deys 00.15 EI/2022 T:26 AM Hg

b st —— 2
ST AL 21 he

20 L=

PR LA R 2 e

40 e 0 T K O ) 2 he
I R AR e 2 e
b e R Loy

ol L 2 Comments (for ) b

= H y 3 Hel

St edoif =g oA >

AT NE Ao X o H
E OK Cancel el
Fle pawes vy Lrmaeey s sraspeves U e A v Mo




Jlofes

Active PM Work
Cancel Mass Actions =

Welcome Fage
View Assign/Reassign

Locatiens

Select Location Filter Clear L

Aging - I = \Wark Reguested

ML 0 0

I T T T
0 41403 Villa Care GQruick Chack-BIAMLY
oK 41404 Vills Care Quick Chack-BIWKLY
0% 41405 Villa Care Quick Chack-BIWKLY
0% 41406 Villa Care Quick Chack-BIWKLY
oK 41407 Villa Care Quick Chack-BIWKLY
oK 41408 Villa Care Quick Chack-BIWKLY
0K 41409 Villa Care Quick Chack:BIWKLY
oK 41410 Villa Care Quick Check BIWKLY
oK 41411 Villa Care Quick Check: BIWKLY

H

;|

[] Show Watermark

H

B

[ TR

o v

1. To Print;

Lscatian

0

P07 (2 Bdrin - Lock
2T (Master)
#2217 (2 Bdrm - Lockef]
22209 (2 Bdrm - Lockeff
#2215 (Master)

[ Show Future ltems  Clear Filter

Assigned To

Print List of Selected Wark Orders
Prink List of Selected Work Orders with Tasks
Print Worksheets for Selected Work Orders

Dotupesd SIatE ..

lInspections = Supply Chain -

»
Filter

#2204 {Guest Villa)
#2216 (Guest Villa)

#2212 (Guest Villa)
#2203 (Master)

Print All Details for Selected Work Orders

ShowHide Columng
Reset Colurmns to Default

Export to Excel

1

Assigned To

FZ201 (2 Bdrm - Lockef()

Ly

[Pione]

M

e Bl

Ty e

Cancel

« Highlight the work order(s)you would like to print and
Right-click select 'Print All Details for Selected Work

Orders' OR

« Highlight Work Order(s) and use the Print’ drop-down

menu to select 'All Details'

2. Click Finish’ when the dialog box pops up

3. The worksheet will open up in a separate window,
you can print by clicking the printer icon

g 5 & R

= ] X
Cleal Incidents - Training/How To...
¥
View Matnx"| Print =| Refresh Reportd = Close
List
List with Tasks
Worksheet
Occupied State All Details | ce Last Co

: 0 (8]
Hot Dooupied __ [None] Not Occupied 6/9/2022
. | [None] Not Occupied

TR o |

B-2 0-m-0

——ocw— T e R LooRnf [ ]

Orieeedt  SCHOGNZZ 151 AM

Enteced By:  Hicohe Bestars

Follw Up Reguired: e Evest

Tasks Score 0.00%
Entrances

O Lt

Kiichan

Oz ugres

D15 Set Rotrigerstor Temg o 7
Living Rioom

D2 ughes

D4 TV Remas

D5 Acet

Dilning Room

D wigres

Bathroom

07 uigtes

O Drains

Bedroom
O Lghes
Oz TV Remabe

Pageloll

6/7/2022

fimima s

Asnignad To:

Expected Stat  RSG0F7 1300 AM
Dus On: (2%
OvardusOn:  1BR0E2 12004
Staried

Compiried

Explation BAETZE B 00 FM




ﬂD?&g £ Asgard -- MWW Traiming Site (MVW Training Resources) = O =

File Organization Site Facilities Tools Help

Directory | Account List  Expense Search  Locations = Assets = Work Orders = PM - Projects = Inspections = | Supply Chain = | Cleans = | Incidents - Training/How To...
Welcome Page Create Work Order Recently Completed Work Orders Shift Mamagement - Active PM Work - Engineering P# Matrix - Villa Care Quick Check-BIWKLY b
View Assign/Reassign Unassign Complete Cancel Mass Actions = |[] Show Future tems  Clear Filter View Matrix Print = Refresh Reports = Close

Select Location Filter  Clear Location Filter

Aging ia] Waork Reguested Location =  Assigned To Ocoupied State ...  Last Complated Dy Since Last Complated Start At
v o {0 o0 quick check i L1 o

ok Chieck-BIWKLY #3216 (Guast villa) [one] bt Occupied

vills Care Quick Check-BIWKLY #6401 (2 Bdrm - Locknéf) [Mone] Mot Ocoupied 32082 44 Fri 6/3 0:00

vills Care Quick Check-BIWKLY 26401 (Mastar) [Mone] Mot Ocoupied 4252022 43 Fri 6/3 0:00
vills Care Quick Check-BIWKLY #6402 (Guast villa) [Mone] Mot Ocoupied /2032 35 Fri 6/30:00
vills Care Quick Check-BIWKLY #6403 (2 Bdrm - Locknotf) [Mone] Mot Ocoupied 462022 61 Fri 6/30:00

Fha i mam P T TR o IR —— adaaiians Er e s

Highlight the PM you want to view and click 'View Matrix’

Welcome Page | Create Work Order Recenthy Completed Work Orders Shifft Management Active PM Wk - Engingering PM Matrix - Villa Care Quick Check-BIWKLY |
Show Last Completion Date  (Double-click red and yeilow items to view the work arder.) Filter by Occupied Status - Print  Refresh Close
(g | [ g | [ g | [ s | [ g | | i | [ oaee |
N T I el = |
[ |[ mes= | e | e | oeewe || oase> | ek |
[ St~ | mosi | < | maem~ || s | e | Sses™ |
[ | e | owee | caee- | e | seee | sl |
(o | seee™ | [Crmee ) [ o | [oasme | [ oo | [ o |
e | (o | e ][ e | (Sl | s [ saeee |
(emame= | oy | camw~ [ s || mee || msese | [ o |
Scan QR Code for [ [ seeme | [ R | wele | ceeme | [ oo
Jetailed instructions (e | [ | G | S | e | S bouble-ciick on a
9 [ sy | [ ceem™ | - == unit in the matrix to
= = /, \\ view the PM Details
- 3 T2tems 34 (47.22%) Complete (Green) 0 (0.00%) Superseded (Blue) 35 (48.61%) Incomplete (Yellow and Red) 3 (4. 17%) Unsucoesstul and Nat Planned (Orange) l screen
Rd® kross MVW Training Site Work order mass complete successtul L

-~

G

ek Green Red
' Has not been completed Has not been

Has been completed this period, but was completed for the
oe for the current period completed last period previous TWO periods



